UNIVERSITY OF MICHIGAN
o DIVISTON OF sTUDENT AFFATRS

Exception Memo

Report name:; QOctober Charges
Transaction total: $850.41
Describe items purchased and quantity purchased:
Office supplies, Jim Toy Library maovie, and event material for fall fitm series
Was aicohol purchased [] Yes %] No
if yes, amount:

Reason for Exception Memo: [_] Receipt Missing [_] Receipt lllegible [_] Receipt Not itemized %] Other

Report was 45 days late because of tracking down receipts and contacting vendors for receipts resufting

in the report not being approved in a timely manner.

Employee: | Approver:

Ariana E. Bostian-Kentes
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(Signature)

in accordance with SPG 507.10-1 “in cases where a submitted expense does fiot conform to std e University pailcy, or ff a
receipt is lost or missing, an explanation is required when submitting the expense within the University’s Travel and Expense
System” '



